
Exclusive right step-by-step
How to complete



Property address

Expiration date List price
If you want a minimum commission fee the 
amount would go here.

3% of 1st 100k, 2% of balance to the buyer agent is our standard

This section explains that listing with 
Century 21 HomeStar includes 
multiple types of marketing including 
the MLS and other third party sites 
(zillow, trulia, etc.). It also explains 
that a lockbox and “for sale” sign will 
be on the property.

If the seller wants to include a home 
warranty(about $500), the info would go 
here. If not, check the “no” box. 

List date( 48 hours )

1 of 2List date must go in MLS in 48 hrs 
Expiration date:  normally 6 months, which 
this can be extended if needed  

 List price-  provide the seller with a CMA 
and let them decide on the price

Total commission percentage (co-broke 
amount offered plus agent amount 
receiving) being paid by the seller, 7% or 
6% for example; the amount you are 
offering to the buyer’s agent commission 
will come out of this total. 

Office admin fee not waivable, but 
agent can agree to pay for client
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This section discusses the seller 
completing the property disclosure and 
lead paint (if property built before 1978), 
and disclosing any liabilities or possible 
issues with title not being clean. They 
also need to supply the buyer with any 
notices of sex offenders they have 
received if any.

This explains the Ohio Fair 
Housing Law and what it 
entails. If a seller refuses to 
follow all aspects, you should 
not take the listing. 

Anything additional such as items 
being taken by seller like a light 
fixture, or if items are being left like 
kitchen appliances. If nothing else, 
you can leave blank. 

If the seller currently has a 
mortgage, the amount they owe 
and company goes here. 
Otherwise, you can leave blank. 

All C21 listings go into the 
MLS, so that will never 
apply here. If home is a 
short sale, check this box.

Make sure all sellers sign and 
print their name, and date here. 
Their address and contact info 
should also be included. 

All agents on the listing must 
sign, print name, date, and fill in 
their info here. If you are on a 
team, both you and the team 
lead need to sign. If you are 
giving a referral to an agent, 
they do not have to sign here 
since they only get 
compensated after the property 
sells. 

Disclose is seller a licensed real estate agent
or List agent related to seller here if applies


