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If it is a cash deal, you 
can just write “cash” 
here.

Put as much of this info as 
you know in, at minimum 
their first and last name.

Estimated 
date of 
closing.

If for sale by owner
 put info here

31320 Solon Rd. Suite 17 Solon, Ohio 44139
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Only fill in  your commission 
here, not the other side. If you 
are the only agent or a dual 
agent, both buyer and seller will 
pay $250 fees. Make sure to 
calculate the dollar amount, do 
not put just percentage of sales 
price.

If these do not apply, 
leave blank. 

These are instructions for title to follow 
during closing, for example if they are 
paying out a referral to referral 
company/broker or agent paying for a 
home warranty, etc. Always give title 
the referral agreement for instructions

These are instructions for the 
office only when processing 
the commission after the deal 
has closed. This can also 
include referrals to other 
agents in Homestar

Title to pay Howard Hanna 25%
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