
Escrow Letter for Rentals 
Step-by-step
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Fill out as much as you can Monthly lease amount
Estimated date tenant receives 
keys and can move-in

Tenant info, at 
minimum first and 
last name

Landlord info, at minimum 
first and last name

Agent info for tenant Agent info for landlord

These can be kept 
blank or you can write 
“na” since neither apply 
in a rental
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Tenant side commission

Landlord side commission

Only fill out the 
side that applies 
to you. There is 
no $350 fee for 
rentals. 

These two can be 
left blank or you 
can write “na” as 
neither apply to 
rentals. 

Normally, commission 
will be sent to the 
office by the landlord 
so there is no title 
company. This can be 
left blank as well or 
you can write in “na”.

These are instructions for the office 
only when processing the 
commission after the deal has 
closed. This can also include 
referrals to other agents in the 
company.
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